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This document was last updated on 18 July 2024.
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Introduction

This is a user guide which will provide basic information for applicants to be able to
correctly fill in the online application.

The link to access the EUAA Vacancies website is https://careers.euaa.europa.eu

Supported browsers for the EASO Vacancies website are Google Chrome, Mozilla
Firefox and Microsoft Edge (new version).
Disclaimer

Please note that the screenshots are derived from a test vacancy and do not
necessarily correspond to any actual published vacancies.
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Website

This is the landing page for our Vacancies website.

Fecuaa ™ crecuiment [ |

Vacancies
Wukasere 0 the SLAA Vb pigge, whaere you will e dl cLerenely evlatin vecarcies in the Eurcgesn Urinn Apmey for Apam

Our Current Vacancies

EUAA/022/TA/ 1000, Applicant Guide, Temporary Agent, ASTI1
- Adsesh A6 J622 128 (Malta thme)
2
FUARR022/CAI234, Test Agent, Contract Agent, |
Marsh 23, 3023 1388 (Matix el

EUAA/2022/SNE/SSAT, Vacancy Guide, Seconded National Sxpert
. = ety tar trin vacarey

Aprd 04,333 1268 (Makes chna)

Disclalmer

Figure 1. Home page

As a potential applicant, select the vacancy that interests you from the list of vacancies and click
on the Apply for this Vacancy button next to the title of the vacancy.
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Our Current Vacancies

EUAA/2022/TA/1000, Applicant Guide, Temporary Agent, AST11

Publcation Datefsruary 152022

Cloning date for apphcations: March 18, 2022 12:00 (Malta time)

Vacancy nonoe

EUAA/2022/CA/1234, Test Agent, Contract Agent, |

Puhbrannn Narefehrand 15

Figure 2. Apply for this vacancy

This will take you to the login page of the system.

European Union Agency for Asylum
Www.euaa.europa.eu

careers@euaa.europa.eu

Apply Tor this Vacandy

Winemakers Wharf
Valletta, MRS 1917, MALTA



reuao

EUROPEAN UNION
AGENCY FOR ASYLUM

Login

Since you are still not logged in, the website will prompt you to login. If you have login
credentials, enter your email, password, tick the “I'm not a robot”, complete the
reCAPTCHA and click on Login.

If this is your first time using the system, please click on the Create Account button and
follow the instructions detailed in the Create Account chapter.

reuo .- eRecruitment m

fUROPEAN UNION
ARAEY 108 ARTue

Login to Your Account

@ecuad

EUROPEAN UNION
AGENCY FOR ASYLUM

® Vacancies

Figure 3. Login page
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The reCAPTCHA challenge will look similar to the below so make sure to make the

correct selection(s) and then click the VERIFY button:

EUROPEAN UNION
AGENCY FOR ASYLUM

® Vacancies

European Union Agency for Asylum careers@euaa.europa.eu Winemakers Wharf
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Create Account

Fill in the form presented after clicking the Create Account button and click Create
Account at the end of the form.

reuao .- eRecruitment m |

o e i st i r. evaag

EUROPEAN UNION
Narme Lmst Nayme AGENCY FOR ASYLUM

o » Vacancies

Figure 4. Create account form

The system will send you a confirmation email. Click on the link to activate your account,
which will take you to the page illustrated below.
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reuoa .- eRecruitment

TUROPEAN UNION
AGENCY FOR ASTLUM

Vacandes FAQ

New Account Registration

You already have an account? Login

o The email you provide will be used to send you an activation link to
activate your account. Fill in all the fields to create your account.

EUROPEAN UNION

created AGENCY FOR ASYLUM
he instructions enciosed in the

¥ Vacancies

Than-.yc»u your account has been successfully

In order to activete your account, pleas

email sent to you

Figure 5. Account activation.
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My Profile

Once you log in, you will either be sent to the My Profile page where you can start filling
in the relevant information or to the My Applications page if you had previously created

a profile and applied for any vacancy notice.

reua .- eRecruitment

CURERIAN Wran

My Profile

B Cogaed £ o Narme SUSRAME. Malle: 2477208 1LEZON(GNT »2) | Mably Fribe Mugr fionne

Poens TEIE 1T STAY TPE LS ITTIRGIET 1T Hhe Prutle Dance b 0021137 w04 b FETIwwel o TLIIPE SR FISTIN FATTAeTE NSl PRI 1e of e B beTTvesaT

Prewnieg direEily TEWIRE 1E U TERALTEITELS HALEE % et Vacanry MaTES

Profile Details

General Infarmation

Personal Details

Figure 6. My profile

Important Notice

You are required to fill in ALL the fields listed under each tab to complete your profile.
Without a complete profile you cannot apply for a vacancy. Each of these tabs can be

seen below.

European Union Agency for Asylum careers@euaa.europa.eu
Www.euaa.europa.eu
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! General Info ¥ Education & Training ¥ Professional Experience ¥ Languages 0 OtherSkils ¥ References

" General Info «" Educafion & Training +" Professional Experience " Languages " Other Skills +" References

Figure 7. My profile tabs
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My Profile - General Information

Fill in the General information tab and click on the Save and Continue button to move
onto the next tab.

Profile Details

" Generalinfo | ¥ Educeon & Taiming 1 P

General Information

Personal Details

Title Ms b
First Name = Name

Last Name * SURNAME

Gender * Male @ Female

Date of Birth * 01/01/2000 &
Place of Birth * Somewhers

Nationality * £ Please select your nationality from the drop down
menu

Nationality Select an item b

* e
Telephone 1 +3512345675

Telephone 2

Email Please insert here your email address

Address Details

Street * Street Nams
House Number/Name * 1

Postal Code * Fostal Code
City/Town * Vallstta

Country * Malta v

Figure 8. General information tab

When you have filled in all the information correctly and clicked on the Save and Continue
button, you will see that the title of the tab now has a green checkmark [¥1 which means
that the details have been filled in correctly.

European Union Agency for Asylum careers@euaa.europa.eu Winemakers Wharf
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IMPORTANT!

Please be mindful to ensure that your private email address and private phone
number are correct when completing in this section, since this information will be used
to communicate with you at later stages of the selection procedure.

My Profile - Education and Training

In the Education and training tab click on the Add Formal Education button to fill in
the details of your education. You can also enter any training courses that you have
attended by clicking on the Add a Training/Course button.

IMPORTANT!
Our system requires a separate and mandatory entry for each of the following education
levels:

1) Secondary education;

2) Post-secondary non-tertiary education;

3) Bachelor’s degree or official declaration from the academic institution justifying 3 years of
higher education at EQF level 6

4) Master’s degree or PhD (if applicable).

If you do not have one of these education levels you still need to add it to the list and mark
it as NOT APPLICABLE. Otherwise you cannot complete the Education Section without
inputting all details. Please refer to Figure 11 for an example of the completed mandatory
fields for this Section.

European Union Agency for Asylum careers@euaa.europa.eu Winemakers Wharf
Www.euaa.europa.eu Valletta, MRS 1917, MALTA
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W' Generstinto ! Fdecation & Trateimy ¥ Professivnal Expenenice § Langunges § Otver Saan ¥ Raterences

Education & Training

Formal Education

IMPORTANT!

O wystnm reguic ns 2 separate s mandatory sntry for sech of the following education lewels;

1 Secandary education

2. Fusl aacondaty non tnlacy stucation

1 Bachmlurs ot v

A Mastes destys.

I yora 30 not hive one of thase oducation kveds, you S2ill nosd 1o add & 10 the Tt and mark it a4 NOT APPLICAEILE. Othwrwhie, yoo cannot complets the Education Section
withoat Inputiing i detais Please 400 1he User Gaide for hurther information.

& deficate schools, Lobeges, universitien, ur obtwe rabevact instibartioms stteodssd

8 P ddicute only th st Tor whith yosa b besn Baied wilh an offciel o fcets or dploma

A Formal Education

Training/Courses Attended

Add 4 TrainkegCourse

Figure 9. Education and training tab

= Education
Type of Education * Hacheor's degres or equvaient v o

| Please sebect if this education is not applicable

Officlal Duration of Course
(yoars) *

Name of the Establishment * Universty

Town/City * Cey

Country * Plegss select the Univeruty Country form the drop down meny «
Titie of Diploma Obtained * Tite

From * 010AZONS 2

To* v 31122024 m

Figure 10. Education entry

When you have filled in all the details you can click on the Save button to add more or
continue to add Training/Courses if you have any.

Please make sure to fill in all the mandatory fields for the system education levels. If one
of the education levels is not applicable, tick the relevant box as below:

European Union Agency for Asylum careers@euaa.europa.eu Winemakers Wharf
WWW.euaa.europa.eu Valletta, MRS 1917, MALTA
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& Education

Type of Education * Secondsy or egubealent - o

2 Plaase solect if thit education is not applicable

Othcial Daration of Coorss
{years)*

Name of the Establishment *
Town/City *

Coumtry *

Tithe of Daploma Obtained *
From*

To* =

IMPORTANT: Please fill out ‘Details and subjects studied’.

European Union Agency for Asylum careers@euaa.europa.eu Winemakers Wharf
WWW.euaa.europa.eu Valletta, MRS 1917, MALTA
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W Cemaie  of Edeisten A Vweny | PotmmiTpewccs  Jirgege  One s Rehesscse

Education & Training
Formal Education

IMPORTANT!

Our systess reguires 3 SEparate and Meooatovy extry for each of Uhe fallowing euCaTIon hevels:

1. Sxcaedary Divaicy

2. Puas ¢onory 100 1erIry SMUCODO

3 Bncneige’s gegree

4. Mazrers degree,

1Y s B ot Rvve oo G EesEe sUCa0an ievess, yous ST need o o0 3 1o Dhe TSt podd mark it as NOT APPLICABLE. Otherwise, you cannat camgeete the
Educroon Section without npurting off detaiis. Mleass see the User Gairle fiw further informtiom

Oetical Duration  Name of the
of Course (years)  Estatibshment

Tyge of Ecation Tice of Diploms Obrtained Ouwntion ACDOM

1 deyrse

Actet Formmat B ateon

Training/Courses Attended

Save a0 Conminwe

Figure 11. All mandatory education levels filled in

The Education and Training tab now has a green checkmark [¥I which means that the

details have been filled in correctly. You can now click on the Save and Continue button
and move on to the next tab.

Please insert your publications (if applicable)

European Union Agency for Asylum careers@euaa.europa.eu Winemakers Wharf
WWW.euaa.europa.eu Valletta, MRS 1917, MALTA
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My Profile - Professional Experience

In the Professional Experience tab, you can fill in all your work experience (if you have
any). Start by clicking on the Add your current situation button to fill in your most
recent experience.

o Genwy b W Caucion A Traunng ! Brolessicnnl L rpenence 8 Langungs B Ot S0y § Rebeiances

To complets this tab you hove to add 2 least one experience period

Professional Experience

& Ploase Ust 3/l your professional experiences starting with your ony & OF most recent employment and condoding with your irst empicyment.

ether empioyment was on 3 hull-time (FT) or part-time (PT) basis ¢ I3 true, please indicate the

& Condetion of Employment - You are lonclly reques

P oattage Of MOurs workiad when comparad 10 u Rul-tiae role

®  Ensure Documentation ks Available - Please only indicata tha jobs {(pravious of present) for which you can provide suffcent docuementation 10 cartity the period worked (6.8
Contract of Service)
® Remunerated work - i yuu choose to list sy trainesships, infernsiips fellowship placsments or simits work scperienoss, plesas indicate whether remupessstion was provided for

this work in the ‘Exact Designation of Post/Rank’ held Ssted balow.

Add your Current Situstion

Fill in the details and click on the Save button.

European Union Agency for Asylum careers@euaa.europa.eu Winemakers Wharf
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& Experience

{ mgloyment

From® 0172007 -]
To* ] Onpaing

Type* & Full ime ) Part time

I this remuner 2tnd grof exp! *

Information Concerning Your Employer

Peciod of notice reasired to leave "
maorth

your prwsest job

* Muy Wi Contact youu stnployer

o nocessary?

Name * Emgployw

Address *

Type of Qrganisation *

Description of the Position

Exact Designation of PostU/Rank * fane

Number and type of stall undee

your responsitslity *

Descrigtion of Duties *

Dutiey

i c

You can add any other professional experiences you would like to include in this section
by clicking on Add Professional Experience. Once you have completed each entry, you
can click on the Save and Continue button to move onto the next step.

European Union Agency for Asylum careers@euaa.europa.eu Winemakers Wharf
WWww.euaa.europa.eu Valletta, MRS 1917, MALTA



euaa

EUROPEAN UNION
AGENCY FOR ASYLUM

& Carmral nto +" Ecuciton § Tralting W Prodessuns Erpanesce f Languages | O Sl ! Rotyrancsa

Professional Experience

N Please it all your professional experiences starting with your ongoing or most recent senplayment and concloding with your first esrgioyment

u  Condition of Employment - You are kindly requested to iIndicate whether smployment was on a full-time (FT) or part-time (PT) basis, ¥ the Istter Ia true, plesse Indicate the
PerCRntipe Of Doans wor kit when compaesd to 4 Tl tiree cole

¥ Ensure Documentation is Available - Please only Indicate 1he Jabs (pravions of presert) Tor whinch you Can peovide suficient docussemtation 10 cartily the period worked (e g
Contract of Sarvice)

N Remunerated work - If you choose to Bt any traineeships, Intermships, fallowship placaments or similsr work exporiances, plesse indicate whather remuneration was provided for
this work in the ‘Exact Designation of Post/Rank’ field listed bedow

Duration Paid Pasition Employer Acticon

01/01/2007 - ongoing v Rank £ mpioyes Moty

Sivn and Conkinue

Figure 12. Completed professional experience

The Professional Experience tab now has a green checkmark [¥] which means that the
details have been filled in correctly.

European Union Agency for Asylum careers@euaa.europa.eu Winemakers Wharf
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My Profile - Languages

In the Languages tab, you can indicate your proficiency in each of the languages listed in
the drop-down list. If the language is your mother tongue, please tick the Mother Tongue
box instead of selecting the proficiency levels.

f Oter 50 ) Reterencos

W Gooeral ind ' Educm & Tramtng ' Prolessionyl Eenence ! Languages

To complete this tab you have 1o add at lnast one language

Knowledge of Languages

@ Add Language

Language * Sedoct an Hem
Written * Select an iteom
Verbol * Sefect an item
Listuning * Select an Item

Maother fongue i

Figure 13. Languages tab

Once you have selected a language and the relevant proficiency ratings (or indicated a
mother tongue language), click on the Save Language button.

European Union Agency for Asylum careers@euaa.europa.eu Winemakers Wharf
WWww.euaa.europa.eu Valletta, MRS 1917, MALTA
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w' Geneml Info " Education & Training " Frofessionsl Experience ! Languages ! Other Skills ! References

To complete this tab you have to add at least one language, and english at |east B2 level

Knowledge of Languages

& Add Language

Language * Please choose a language from the drop down menu v
Written *

Verbal *

Listening *

Mother Tongue

Save Language

You can add another language or else you can click on the Save and Continue button.

European Union Agency for Asylum careers@euaa.europa.eu
Www.euaa.europa.eu

Winemakers Wharf
Valletta, MRS 1917, MALTA
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Profile Details

" General Info »/ Educstion & Training " Professional Experience " Languages ¥ Other Skills ! References

Knowledge of Languages

Language Written Verbal Listening

Mother Tongue Actions
Language 1 (o) @ () v Delete
Language 2 c2 lw] 2 x Delete

@ Add Language

Language * Select an item w
Written * Select an item v
Verbal * Select an item bl
Listening * Select an item A

Mother Tongue m]

Save Language

Save and Continue

Figure 14. Languages tab completed
The Languages tab now has a green checkmark ¥ which means that the details have been
filled in correctly.

My Profile - Other Skills

In the Other SKills tab you can describe your skills related to the specific areas or any

other relevant skills you may want to include. Once you are done you can click on the Save
and Continue button.

European Union Agency for Asylum careers@euaa.europa.eu Winemakers Wharf
WWww.euaa.europa.eu Valletta, MRS 1917, MALTA
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v W Educztom & Training W Professimngl Expenence v Languages " Omher Skits ! Retereoces

Plsate 500 o bt o Cype of wkill

Other Skills

1T Skdlls

Orgamisational Skills

Deganizational Skila

Cammumication Skilly 4 -
Communication Siills

Other Rulovant Skills

Figure 15. Other skills tab

The Other SKills, information tab now has a green checkmark VI which means that the
details have been filled in correctly.

European Union Agency for Asylum careers@euaa.europa.eu Winemakers Wharf
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My Profile - References

W General e W Eoucaion & Trkmsg WV ProRasinal £ sgerends W Languages W Cows i ! Metarences
Plesse provdde s with at least 1 reference
References
® You can add o minimum of 1000 5 maximum of 3 reference

Add o Reference

1]

Save Prolie

Figure 16. References tab

In the References tab you need to add at least one reference by clicking on the Add
Reference button and filling in the corresponding details. Please do not mention
references in other sections of your application.

" General Info " Educstion & Training »" Professional Expenience »" Langusges w Other Skills ! References

Please provide us with at least 1 reference.

References

® You can add a minimum of 1 and 2 maximum of 3 references.

B Reference Details
MName * MName

Exact Designation of

Post
Post *
Work Relationship * Relationship
Company * Company
Address * Address
Telephone * 001234567
Email * Email@email.corr|
Figure 17. Reference details
European Union Agency for Asylum careers@euaa.europa.eu Winemakers Wharf

WWW.euaa.europa.eu Valletta, MRS 1917, MALTA
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Once you have filled in the appropriate details for the reference, please click on the Save
Reference button.

" Gatanal iria " Educaton & Teainng W Professiena! Expenmncs W Languages W Cehwe Skl W Refurunces
References
8 Youcan add a i oftanda of 3 references
Exact
Name Designation of Work Relationship Company Addrass Telophone Email Actions
Post
Name Past Helatiorship Compary Address (01234567 ErmaliBemail.com Maddy Detlate

Add a Reference

Figure 18. References tab completed

Once all your references have been inputted, click on the Save Profile button and a
browser modal appears confirming that your profile was saved.

Your profile was saved

Figure 19. Profile saved

When you click on the OK button, the system will redirect you to the My Application page
where you can see the applications you have already applied for or currently are applying
for. This page will not list any applications if you have not applied for any vacancy yet.

European Union Agency for Asylum careers@euaa.europa.eu Winemakers Wharf
WWW.euaa.europa.eu Valletta, MRS 1917, MALTA
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reuaa & eRecruitment —_

TUSORLAN UNION
ADINEY FOR AATLUN

vacances

Figure 20. Applications page

Click on the List of Vacancies link and the list of our ongoing Vacancies will appear, where
you can select any vacancy and select the Traineeship vacancy you are applying for. When
selecting a Vacancy Notice, ensure that you satisfy at least the Eligibility and Essential
Criteria and click on the Apply for this Vacancy button.

Our Current Vacancies

EUAA/2022/TA/1000, Applicant Guide, Temporary Agent, AST11

Publcation Dateferuary 152022 Apply Tor this Vacancy

Cloning date for apphcations: March 18, 2022 12:00 (Malta time)

EUAA/2022/CA/1234, Test Agent, Contract Agent, |
Puhlbeatinn NateFehrany 15 2032 (Frrracaoes——

Our Current Traineeship Vacancies

EUAA/TRN/2023/003. Traineeship in DU, Traineeship.

Publication Date-April 28 2023 Apply for this Vacangy

Closing date for applications: NVA
Vacancy notice: E

Figure 21. Apply for vacancy

The system will then redirect you to a page detailing a few reminders regarding

applications and the vacancy deadline. Click on the Continue Application button to
proceed.

European Union Agency for Asylum careers@euaa.europa.eu Winemakers Wharf
WWW.euaa.europa.eu Valletta, MRS 1917, MALTA
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l evaa .- eRecruitment e

TURGPIAN UNIGH
ARInCr 4 -

My Applications

You are applying for EUAA/TRN/2023/003, Traineeship in DU, Traineeship,

g d¥e for appicstons: NVA

@

Lt

Figure 22. Reminder page

The next page will present a review of the information you included in your profile thus
far. The system will take the information from your profile and pre-fill all the necessary
tabs which are common to all applications.

Important Notice

You are required to fill in the content of the remaining tabs to complete your profile.
Without the complete application information, you will not be able to apply for
vacancy. The content in each of these tabs needs to be adapted to the relevant Vacancy
Notice:

o Darwi v ¥ Exolosen & Tiswng W Predsons Esgerens W LIgRapes W O g —— ! Seecion Sotene ! Novatar ! Zedudur

Figure 23. Mandatory tabs

The other tabs can be edited within the Application page but keep in mind that the
changes will not be reflected in the My Profile page. Any changes made here are specific
to the application.

Application - Education & Training

Go to the Education & Training tab and fill in the criteria.

European Union Agency for Asylum careers@euaa.europa.eu Winemakers Wharf
WWww.euaa.europa.eu Valletta, MRS 1917, MALTA
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Profile De:ai!sm

W Germrmat | fEovcmcn G tnenmg |V e Spesss VY Lagooes V) Ober etV (dmenme W Swecton Crterwe § Metnden § Dvcternins

Education & Training

Formal Education

IMPORTANT!

Our system reguires 3 separate and mandatory entry for each of the following education levels:
1. Secondary education

2. Post secondary non-tertiary educason

3. Bacholor's degree;

4 Master's degree.
if you do not have one of these education levels, you still need to add it to the list and mark it 25 NOT APPLICABLE. Otherwise, you cannot complete the

Educanion Section without inputtng all detalls. Please see the User Guide for further information

® Piace Indican oaly o sdies far which you have Eeen iIssucd weth an afficisd cortiticate

Officlal Duration  Name of the
Type of Education Tide of Daploma Obtained Duration Actions
of Course {years] Establishmentc

m
v
h

s

= Education
Type of Education * Barhwiors Gegron or eauivalent v o

Please select o this education is not applicable

Otfical Duration of Course

(yeass) *

Name of the Establishment *
Town/City *
Country * Maka > 4

Title of Dipdoma Obtalned * Tivle

Detalts of subjects studiec *

RS

From * 1401/2020

When you have filled in all the details, including the details of subject studied. Without
the complete information, you will not be able to apply for vacancy.

You can click on the Save button to add more or continue to add Training/Courses
and/or Publications if you have any.
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Training/Courses Attended

Add a Training/Course

Publications

Title Author/s Published date Actions
Add a Publication
Publications
Title Author/s Published date Actions

E Publication
Publication title *

Publication abstract * Typed Wards: (maximum: 250)

Author/s of publication *

Published date * jdd/mmim [

Upload publication # / pcf Choose File | No file chosen

Link to publication *

Close Save

Save and Continue

When you have filled in all the details you can click on the Save and Continue button to
move on to the next step.
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Application - Selection Criteria

Go to the Selection criteria tab and fill in the criteria. Then click on the Save and
Continue button to move on to the next step.

N ow— V Chcton & lnsey  V ks tpesns V Lmguas V (Bursats  V tebwwsoss | § sencsonCrens | § Mteton  § Ovtenior

Selection Criteria

teacheone ot t

Essential
V.
V.
Advantageous
vz

Figure 24. Selection criteria completed

The Selection criteria tab now has a green checkmark [¥1 which means that the details
have been filled in correctly.
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Application - Motivation
This field is mandatory.
The Motivation tab is completed by detailing your interest in the position and in working

with EASO. This text should not be less than 100 words. Once done click on the Save and
Continue button.

My App“(atlon | View all Apphconoes |

EUAA/TRN/2023/003, Traineeship in DU, Traineeship, v

Profile De(f.uls

W Gurwest ivhs W Edusster § Tareg V' Patmeazra Erseresce v o xzagm V' (e tein V reverea v Sesmcton Crmm W Motaten | Onctrnnr

Motivation

Write dewn your motivation an wivy you waenl Lo join the Agency a8 # “Trisineeship s DU

S and continue

Figure 25. Motivation tab

The Motivation tab now has a green checkmark v which means that the details have been
filled in correctly.
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Application - Declaration
You are kindly asked to read the information under the Declaration tab and click on the

I Understand and Accept the Declaration button to confirm your acknowledgement
and agreement to the statements listed.

My Application [ vewan appications |

EUAA/TRN/2023/003, Traineeship in DU, Traineeship, VewVacangy Description

Profile Details

+ Geneal Info " Education & Training +" Professional Experience  #" Languages  «" Other Skils ~ « References & Selection Criteria ' Maotivation ! Declaration

Declaration Of Honour

I declare on my word of honour that the information provided above is true and that | am aware that any incorrect statements may invalidate my application.

| further declare on my word of honour that

m | am entitled to my full rights as citizen;

B | undertake to submit, as soon as requested, any documents in support of the above statements and declarations.

| also declare my commitment o act independently in the Agency's interest and | have no interests that might be considered prejudicial to my independence.
I understand and accept that my application may be disqualified or rejected in case:

® of failing to comiply with any farmal requiremeant stated in this application form and/or in the related vacancy notice;

m of failing to supply the supporting documents requested following this application and/or in the related vacancy notice.

I understand that, if it is subsequently discovered that any statement is false or misleading, or | have withheld relevant information, even if unintentional, my application {or
appointment) may be disqualified, according to the rules laid down in the Rules governing the traineeship programime.

I understand that the personal information provided will be processed in line with Regulation (EU) 2018/1725 of the European Parliament and of the Council of 23 October
2018 on the protection of natural persons with regard to the processing of personal data by the Union institutions, bodies, offices and agencies and on the free movement

of such data.

I Understand and Accept the Declaration

Figure 26. Declaration tab

After the Declaration of honour has been accepted, you will be redirected to the status
section of your application. Please note that your application has NOT been submitted yet.
Kindly refer to the ‘Submitting the Application’ section of this guide.
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My Application | vewas appsaean

EUAA/TRN/2023/003, Traineeship in DU, Traineeship,
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Application Status

Ageeanae Opwvng s
26/0472023

Figure 27. Application status

From the Application Status page, you can View the Application, Delete the Application or
Submit the Application. This page also displays the closing date and time of the
application.
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Submit Application

From the Status page, click on the Submit Application button.

My ApplICatIoN | veww suscmes |

EUAA/TRN/2023/003, Traineeship in DU, Traineeship, <o« soo e

Status

° A TN ANZRETY T2 38 £482 800 40U B8 Ao 214 20 SUSATV J0UF SOPECILEH

m‘

Application Status

Actrication Opiesing Oge
R0

You will be presented with a confirmation dialog stating that no additional modifications
can be made following the submission of application. Click on the Submit button once you
are certain you would like to submit your application.

Submit application

¥ou are about to submit your application. Once your
application has been submitted you are no longer able to
make modifications to your application.

Are you sure you want to continue and submit this

application?

The Application Status page will update with your application status.
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My Application

EUAA/TRN/2023/003, Traineeship in DU, Traineeship,
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Application Status
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Figure 28. Submitted application

Concurrently you will also receive an email as a confirmation of the receipt of the
application.

Confirmation of receipt of application - EUAA/TRN/2023/003, TraineeshipinDU, & @
Traineeship

‘ no-reply@euaa.europa.eu " @ €

Dear Sumame Nams,

Your apphcation for EUAAITRN/2023/003, Traineeship in DU, Traineeship, has been submitted succassfully

Thank you

Kind regards,
EUAA Recruitment Team
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Delete account

If you wish to delete your account, please send your request to
traineeship@euaa.europa.eu.

Frequently asked questions

For further questions and queries please consult the Frequently Asked Questions.
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